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   AUTHORISATION REQUEST FOR SCHOOL OUTING

RISK ASSESSMENT INCLUDED

SCHOOL YEAR 2015/2016


ACTIVITY: 
CLASS:
DATE REVIEWED (PRE VISIT): 
DATE OF TRIP:
SURNAME & FIRSTNAME of the responsible Teacher:
Date:
Time of departure from the school:



Hour of return:
Destination:

Lunch arrangements:
Total size of the class (adults + pupils): 
Number of pupils:

Number of pupils taking part in the outing:

Educational objective – planned activities: 
Measures planned regarding no participant pupils:
TRANSPORT:     ⃝ By foot           ⃝ Regular public transport


                ⃝ Transport organized by the council


                ⃝ Transport organized by the teacher or the head teacher

FINANCING:

Activity/ Visit fee:  
Transport:

 Other:



 Total: 

Amount financed by the school: 
Amount financed by the PA: 
Other(s) financing:
Expected participation by each family: 

INFORMATION & AUTHORIZATION OF LEGAL RESPONSIBLES: The responsible teacher is responsible for informing the parents in writing about all the modalities of the exit, in particular as regards to the mode of transport and the schedules. She/He will check that all the legal persons in charge will have acknowledged the information. The teacher must gather all the written authorisations signed by parents at least 24h before the outing and hand them to the office on the day of the outing at the latest.
SUPERVISION PLAN: 

	Persons concerned
	Firstname/Surname
	Quality (parents, speaker …)
	Transport frame : 
yes - no

	Teacher (s) + TA

	-

-

-
-


	
	

	EXTERNAL PERSONS

	Instructors 

	-
-

-
	
	

	Parents volunteer 

	-
-
-
	
	


The teacher will complete and hand back to the head teacher, at least 48h prior to the outing, the document appearing in appendix.
	Hazard
List significant hazards which may result in serious harm or affect several people.
	Who may be affected
	Control Measures
List existing controls or note where the information may be found. (e.g. Information, instruction, training, systems or procedures).
	Any Further Action
List the risks which are not adequately controlled and proposed action where it is reasonably practicable to do more.

	Children falling and injuring themselves on the way to the Fire station.
Children wetting themselves

Children getting injured crossing roads or getting lost.


	All
All

All


	-First Aider on site + First Aid Kit
-Staff/parent-volunteers to supervise children at all times.

-Clear rules to be explained (prior to leaving Reception Class) to children and parents about safety during the trip and on the bus (no running/constant supervision from adults who accompany children).
Adult to take spare clothes

Adult to explain safely rules to children and other adults before leaving Reception Class.

One adult will accompany two or three children.

Adults to stop traffic safely for children to cross roads.
	


ADDITIONAL COMMENTS: 
LONDON: 


,the ../../20..     Teacher’s signature:

DECISION OF THE HEAD TEACHER:

Authorized exit       ⃝



Refused exit       ⃝

Reason:
London, the  ../../20..         
Signature : 
AUTHORISATION REQUEST FOR SCHOOL OUTING

RISK ASSESSMENT INCLUDED

SCHOOL YEAR 2015/2016


